DARRINGTON PARISH COUNCIL

STANDING ORDERS

The following Standing Orders relate to the constitution and formal business of Darrington Parish Council except that which is separately contained within the 1972 Local Government Act or later statutes, hereinafter referred to as “the council”.

1. The council must hold at least four meetings each year, one of which must be the Annual Meeting. In an election year the Annual Meeting must take place on or within 14 days after the day on which the elected councillors take office. The council shall hold its budget meeting in December.

2. A special meeting of the council may be convened at any time by the chairman or by any two members; the agenda being drawn up at the time of requisition.

3. The quorum for all meetings shall be over one half of the current serving number of councillors. For example if the full quota of nine councillors are serving the quorum is five. If there are eight councillors the quorum is also five. 
4. Meetings of the council shall take place within the community.
5. At least three clear days notice shall be given of any meeting and notices of the meeting shall be displayed on notice boards.

6. All members shall be served a summons to attend each meeting specifying the business on the agenda. 

7. The chairman or if unavailable the vice chairman shall preside at all meetings of the full council. If both are unavailable members shall elect a chairman to preside at that meeting only.
8. The manner of voting at each meeting shall be by show of hands. Any member may request a recorded vote.

9. The council shall appoint both a clerk and a responsible financial officer (RFO) to act as proper officers of the council. If unpaid volunteers are not appointed they may be remunerated in accordance with the national terms and conditions as set out by NALC and SLCC. 
10. Any member attending training or conferences or meetings outside the community on behalf of the council may receive reimbursement for travel expenses.

11. All minutes of the council shall be filed and kept by the RFO.

12. Minutes of meetings should be signed at the next meeting by the presiding officer at that meeting.

13. Every decision of the council shall be decided by majority vote of those present and voting. The chairman may use a casting vote in addition to the ordinary vote if a decision is tied.

14. The council may revoke or vary standing orders as necessary.

15. The council shall draw up financial regulations for the regulation of its financial business.

16. All meetings of the council shall be open to the press and public and time allocated for matters of public participation, except when the council by resolution decides to exclude press and public for reasons of confidential business or when publicity would be prejudicial to the public interest.

17. The annual meeting of the council must be held in May.

18. The agenda for the annual meeting shall include the election of chairman and vice chairman, the previous chairman’s report, presentation of the annual financial accounts and appointment of an internal auditor. As defined in the 1972 act the first item on the agenda shall be the election of chairman and vice chairman. Up to this point the meeting will be chaired by the previous chairman even if he or she has not been re-elected or has stood down. If he is a serving councillor he may take part in the vote for the new chairman. If not he must chair the meeting but cannot vote, unless a casting vote is required. Thus in all cases the retiring chairman has the casting vote. The newly elected chairman will then chair the rest of the meeting.
19. The RFO shall draw up an asset register and keep this updated each year.

20. The RFO shall report all invoices due for payment at each full council meeting.

21. All cheques drawn by the council must be signed by two members whose signatures are held by the bank. 
22. Provision is made for the payment of items to be paid between meetings where a financial penalty would otherwise occur. All such payments shall be presented to the next meeting of the council.
23. Cheques can be encashed at the approval of any meeting for purposes of settling invoices and paying for goods and services.
24. The RFO will draw up the annual accounts after 31 March each year and present them to the internal auditor; the accounts will be presented to the annual meeting.

25. The RFO will prepare an annual budget for the budget meeting.

26. The RFO will prepare long-term financial plans on a regular basis and present to the council members.
27. All documents of the Council shall be open to public scrutiny as per the regulations contained within the Freedom of Information Act 2000.
28. All items not covered by these standing orders shall be deemed as following the 1972 Local Government Act and later statutes together with the Code of Conduct.

